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“Fear breeds excuses and
excuses hold you back. You
will find a way to grow, or
you'll find an excuse not to.”
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Tammy Keith

with

Who knew that Presidents George
H.W. Bush and George W. Bush were
the 2nd father and son pair to
become presidents of the USA and
the 1st was John Adams and John
Quincy Adams.
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Insider Tips to Help Your Business Run Faster, Easier and More Profitably

ANNOYING TASK
YOU CAN AUTOMATE
RIGHT NOW

Odds are that right now you're doing a
handful of tasks manually that you don’t
need to, like sorting through an endless
email inbox. According to Microsoft,
employees spend just under two hours
daily on e-mail - that’s more than eight

hours a week spent in your inbox instead of

on more creative or strategic projects.

But many businesses and employees have
found a way off the relentless merry-go-
round of to-dos: automation. By using
software to manage repetitive tasks
(without human intervention), you can
complete your to-do list faster, spending
less time on menial tasks and more time
doing the projects you enjoy.

Task #1: Get Your Inbox To Zero
(Without Wasting A Day Of Your Life)

E-mail is essential to our work today, but
managing an overflowing inbox is an
endless job. Automation tools, however,
can quickly organize and prioritize emails,
schedule responses and even convert e-
mails to actionable tasks.

Here are a few ways to automate your email
tasks:

1. Automating inbox organization. In every
mainstream e-mail platform, you can
create filters and rules. Start by setting up
filters in your e-mail to automatically sort
incoming e-mails based on criteria like
sender, subject or specific keywords. For
instance, e-mails containing the word
“invoice” can be directed straight to a
designated folder.

2.Use labels and categorization. Most e-
mail platforms have an automatic label
feature that helps you categorize e-mails
more dynamically than folders will allow.
You can apply multiple labels to a single
e-mail, making it easier to retrieve e-
mails that may fall into several categories.

3.Scheduling and automating e-mail
responses. Delayed send or scheduling
tools automatically send your e-mails at
predetermined times, which can be
particularly useful for reaching recipients
in different time zones. Write now, send
later.
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4. Automate task creation from e-mails.
Automation services can integrate your e
-mail with project management tools and
automatically convert incoming e-mails
into actionable tasks, so you never miss
an important action item!

5. Utilizing AI and advanced
automation. If you want to level up your
e-mail automation, some automation
tools let you use Al to label new e-mails
based on their content, which can
streamline how you prioritize and
handle incoming messages.

Task #2: Hands-Off Appointment
Scheduling

We're all busy people, but booking a
meeting shouldn’t require 10 back-and-
forth e-mails. Calendar automation tools
remove this annoying exchange by
enabling people to book directly on your
calendar and sending automatic event
invitations and reminders.

With calendar automation tools, you can:

1. Allow clients to book directly into
your calendar. With automated calendar
tools, customers or team members can
view your available time slots and book
directly.

2. Sync schedules across devices and
team members. These tools can also sync
with most e-mail platforms, ensuring all
team members are updated in real time
when a time or location changes.

FREE REPORT: The 7 Most

Critical IT Security Protections
Every Business Must Have In

Place Now To Protect Themselves
From Cybercrime, Data Breaches

And Hacker Attacks

3. Send automated appointment
reminders. Calendar tools also support
sending automated appointment
reminders. These can be customized to
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“CD Technology built all the computers
that we are using. They delivered them
timely and made sure that they were
set up on our network. They take care
of any problems which are very few.*
Axson Minihinnett,

Pemberton

TRUCK LINES, INC.
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shows and making sure everyone is on
time and prepared.

Task #3: Streamline Bookkeeping

Tracking the ins and outs of finances
manually is tedious and can also be
subject to more human error. Here are
three ways automation improves
bookkeeping:

1. Automatically import and categorize
transactions. Automation software can
automatically pull in and categorize
transactions from your bank accounts
and credit cards, dramatically reducing
the need for manual entry and helping
maintain cleaner, more organized
financial records.

2. Generate custom financial reports
with one click. Automated reporting
tools also have robust capabilities for
generating detailed financial reports

time insights into financial performance,
enabling leaders to make informed
business decisions quickly.

3. Integrate with your bank and
payment processors: There are tools that
also provide comprehensive integration
with banking systems and payment
processors that track cash-flow
management and ensure that all
transactions are automatically recorded
and reconciled in your accounting
software.

Focus On The Work You Enjoy

E-mail, appointments and bookkeeping
are critical to running your work and
business, but they don’t need to be a
mind-numbing time suck. Use simple
automation tools to take manual tasks
off your plate so you can focus on the
creative and strategic parts of your

instantly. These platforms allow for real- business you enjoy most.

Do You Safeguard Your Company’s Data And Your Customers’ Private

Information BETTER THAN Equifax, Yahoo And Target Did?

978,000 NEW malware threats are being released every day, and

businesses (and their bank accounts) are the No. 1 target. To make m'mmﬁ“m
matters worse, a data breach exposing client or patient information Must Have In Place Now

q q a g g 9.0 To Protect Themselves
can quickly escalate into serious damage to reputation, fines, civil From Cybererime, Data
lawsuits and costly litigation. If you want to have any hope of Sy
avoiding a cyber-attack, you MUST read this report and act on the £
information we’re providing. Xt Y

Claim your FREE copy today at

https://www.CDTechnology.com/7security

Get More Free Tips, Tools and Services At Our Website: www.CDTechnology.com


https://www.computerdepotbusiness.com/7security
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DR. JORDAN
PETERSON

ON WHY CHALLENGE IS THE
KEY TO A FULFILLING LIFE

Although it can be difficult, we don’t protect
our children from every challenge they face.
We let them fail, learn and grow. Otherwise,
they’d never really know what they are
capable of. As adults, however, we tend to
shy away from challenges, seeing them as
obstacles to a better life. But clinical
psychologist and University of Toronto
professor Dr. Jordan Peterson warns, “All
the avoidance in the world isn’t going to
save you from your fate... There are endless
pathways to tragedy, and that’s the basic
condition of life in some ways.”

It sounds hopeless, but Peterson explains
that it’s the opposite: people bold enough to
face challenges head-on hold the key to
unlocking life’s most tremendous potential.
Peterson has made significant contributions
to psychology, religion, ethics and growth
with his renowned books, including 12
Rules For Life: An Antidote To Chaos and
Beyond Order: 12 More Rules For Life. He
recently spoke at an industry conference
that some of the CD Technology team were
privileged to attend and explained how, by
embracing difficult circumstances with an
“upward aim,” we have the opportunity to
find true satisfaction and meaning while
having the adventure of our lives.

How To Face Challenges
With An Upward Aim

A bad boss, a fight with a loved one or even
being let go from a job — it feels like
something is always standing between us
and happiness. But Peterson encourages us
not to avoid challenges. By opening our eyes
to them and mustering the courage to
overcome them, we transform into better
versions of ourselves and move closer to a
more fulfilling life.

“That’s how you find the pearl of greatness,”
Peterson explains. “You face up to the

genuine catastrophes of existence, and what
happens is you find out that you can do it...
No matter how hard or how bad it gets,
there’s more to you than to whatever it is
you have to face.”

However, Peterson explains that when we
face challenges, it’s important to approach
them with an “upward aim” or vision. This
prevents us from becoming bitter or
resentful during the process and lets us see
the path through the challenge more
clearly.

“You see the things that will help you, the
things that will get in your way and the
opportunities for transformation,” he
explains. “The aim specifies the landscape,
and that’s something remarkable to know.”

If you’re not clear on your aim or vision,
Peterson suggests spending time thinking
about these questions:

e Ifyou could have what you need and
want in work, life and your
relationships — within reason — what
would it be?

e What do you need to keep you going
another day, another year?

We embark on a transformative journey by
confronting our fears and flaws and taking
responsibility for our actions. This practice
of self-improvement benefits us and ripples
out to our families and communities.

“Remember, everything you do is an up-aim
... The way you talk to people, the way you
look at your wife, the way you greet your
customers, the orientation for the money
you make, your attitude toward yourself —
every single bit of that, all devoted to that
upward aim,” Peterson says. “Then life
reveals itself as an upward adventure — and
that’s the truth.”
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Top 5 Reasons
to Choose

CD TECHNOLOGY

Call (865) 909-7606
To schedule a FREE
10 minute discovery call

1. Prompt Response Time
We begin working on your
issue in 20 minutes or less
during normal service hours.

2. We Have Been Serving
East Tennessee for
almost 3decades.

As a locally owned and
operated business, you are
our neighbor!

3. We Are Your IT Service
Department

WE take care of it. No
blaming, no finger-pointing.
We Focus on the Fix.

4 Freedom of Choice

There are No Long-Term
Contracts to sign.

5.90-Day Test Drive
What is better than risk-free?!

WWW.ANDEZTOONS.COM

|

“It's interesting - Mom hates early Christmas sales,
but she loves early back-to-school sales.”

Here is your chance to win
Lunch On Us!
This Month'’s

TRIVIA

How many times a day does the
average person unlock their smart
phone?

Email your answer to
RHill@CDTechnology.com

Get More Free Tips, Tools and Services At Our Website: www.CDTechnology.com
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Win Lunch On Us!
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¢50

FREE WEBINAR

Cyber Liability Insurance:
What You Don’t Know Can Hurt You!

Guest Host: CJ Stevens

July 10th | 1pm

Join us for an illuminating webinar hosted by CJ Stevens from
Insurance Office of America, where we'll delve into the vital
realm of cyber security insurance. In an era where digital threats
loom large, understanding the nuances of cyber insurance is
essential. CJ brings a wealth of experience and expertise to the
table, offering insights into the intricacies of cyber insurance
policies, coverage options, and risk management strategies.
Whether you're a small business or a large corporation, this
webinar will provide invaluable guidance on how to navigate the
complexities of cyber insurance to ensure comprehensive pro-
tection for your organization. Don't miss this opportunity to gain
actionable insights and fortify your cyber security defenses. Join
us as we empower you to mitigate cyber risks and safeguard
your business interests effectively.

https://www.cdtechnology.com/cyber-liability-insurance/
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Tax Free Holidays Means
SAVINGS For Tennesseans

In 2024 Tennessee's traditional sales tax holiday on
clothing, school supplies and computers begins at 12:01
a.m. on Friday, July 26, 2024, and ends at 11:59 p.m. on
Sunday, July 28, 2024. During this time clothing, school
supplies and computers may be purchased tax-free.

If you'd like to save your hard earned money you may

want to pre-order a Tax Free Computer and we would be
happy to talk to you about what you need.

www.tntaxholiday.com

Don’t forget, all of CD Technology new laptops and
desktops come with a 3 YEAR Warranty on parts and
labor, serviced right here, in our stores.

For more information, or to pre-order your computer, give
us a call at the location nearest you.

5416 S Middlebrook Pike
Knoxville, TN 37921
Phone: (865) 692-4247

10721 Chapman Hwy
Seymour, TN 37865
Phone: (865) 577-4775

Keep more of your hard earned money in your pocket!
Order today with a small deposit, then pay the balance
on Friday, July 26t and remember you buy with

ZERO $ SALES TAX!
Call 865-909-7606

Get More Free Tips, Tools and Services At Our Website: www.CDTechnology.com
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